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Mission Statement 
Presentation Secondary School, Colaiste na Maighdine, is a Catholic school for girls 
(only), inspired by the vision of Nano Nagle, and under the Trusteeship of Ceist. 
This school is a community of students, parents, staff and management. Together 
we aim to provide our students with an education for life, recognising and 
fostering, in a caring environment, the unique dignity and value of each. 

 
 
 

SECTION ONE:  INTRODUCTION 
 
Scope:  The policy applies to the entire school community, including teachers, 
students, parents/guardians and non-teaching staff and all users of the school 
facilities. 
The policy is part of a general pastoral approach being adopted by the school to 
ensure a healthy, caring and supportive learning environment. 
The school asserts its right to protect and promote its ethos by requiring certain 
standards of behaviour and prohibiting certain practices. 
 
Rationale 
This policy forms part of the school’s approach to health promotion. 
The prevalence of tobacco, alcohol, and drug misuse in society poses challenges and 
opportunities for the school community in providing drug awareness and education. 
The school policy aims to be consistent with the strategic plan adopted by the 
government under the National Drugs/Strategy 2001-2008 and made mandatory 
for schools in circular 18/02. The Education Act (’98) provides that schools 
promote the social and personal education of students and provide health 
education for life for them all. 
 
 
SECTION TWO:  SCHOOL POLICY 
 
The School does not accept or tolerate the possession, use, or supply of 
banned or prohibited drugs and/or drug paraphernalia, alcohol or tobacco by 
any student in the school, on school trips and outings, or during any school-
related activity. 
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The School is a non-smoking area. 
 
Use of Prescription drugs by students 
The parents/guardians of a student who needs to take prescription medication 
during the school day MUST inform the school. This information will be 
communicated to relevant teaching staff. 
 
SECTION THREE:  PROGRAMMES FOR ALCOHOL, TOBACCO, VOLATILE 
SUBSTANCE, AND DRUG EDUCATION. 
 
The school, within the limited resources available to it, will endeavour to provide 
appropriate education programmes for all its students. 
This programme of education will be age-appropriate and will seek to build on and 
complement existing programmes already being taught in subjects such as SPHE, 
RE, Science, PE, CSPE. 
 
Parents are expected to: 

o Acknowledge the importance of these programmes. 
o Recognize that they are in partnership with the school in relation to 

informing and educating and protecting all children regarding substance 
abuse. 

o Assist and co-operate fully with the school as it seeks to deal justly and 
effectively with any incidents that may arise. 

 
To assist the parents in their role, the school shall: 

o Provide them with information, on request, on what is happening in the 
school regarding health education programmes.  

o Encourage and welcome consultation with parents on the best use of 
available resources in the community to support the school in its programme 
and policy implementation. 

 
SECTION FOUR:  PROCEDURES FOR MANAGING ALCOHOL, TOBACCO, 
DRUG RELATED, OR SUBSTANCE ABUSE INCIDENTS. 
 
In the event of a substance abuse incident occurring, the school will endeavour to 
recognise the welfare of the student or students involved, while protecting the 
welfare of the school community as a whole and the reputation of the School 
 
The steps that the school will take in managing and investigating an abuse incident 
may include the following: 
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1. Where it is apparent that there is immediate or impending danger to 
students or the school community, the school reserves the right to suspend 
or remove temporarily from the school any student involved in a suspected 
abuse incident pending a further and complete investigation of the incident. 

2. The completion of an Abuse Incident Report Form for a substance abuse 
incident. 

3. The school will take all the steps required to fully investigate and assess any 
abuse incident and will take whatever time it deems necessary to do this. 

4. The school will take possession of any banned or prohibited substances and 
drug paraphernalia associated with an abuse incident, carefully recording all 
such items and retaining them pending completion of the investigation. 

5. The school will maintain a written record of all stages of the investigation. 
6. The school, at its discretion, will liaise with any appropriate outside 

authority and seek advice or assistance as it deems appropriate in relation 
to its investigation of an incident. 

7. In dealing with an incident, the school will normally put the full particulars 
of the incident to the student concerned and to her parents in the following 
manner: 

 While protecting any complainant, all relevant information will be 
made available to the student involved. 

 The school will allow the student concerned and her parents 
reasonable time to respond to the matters at issue.   

 At the conclusion of the investigation, the school will inform the 
student and parents of the school’s findings, and of any sanctions 
imposed. 

8. In relation to a verified and investigated incident, the Principal may 
implement disciplinary actions or sanctions, including: a written warning, a 
suspension from school, referral to the school Disciplinary Board, other 
sanctions short of expulsion, and expulsion.  

9. The school may, at its sole discretion, postpone the issue of sanctions to 
take account of mitigating circumstances or representations that it 
considers should be taken into account.   

10. The school shall also ensure that pastoral supports are offered to the 
student involved, and to students and parents affected by an incident of 
substance abuse. Such support may be provided by outside agencies.   

 
 

SECTION FIVE:  THE INVOLVEMENT AND ROLES OF VARIOUS PARTIES 
IN AN INCIDENT INVESTIGATION 
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All reports of abuse incidents or suspected incidents must be reported to the 
Principal. The Principal or his/her nominee is the person responsible for all matters 
relating to this area. 
 
The duties and responsibilities of the Principal (or his/her nominee) in this regard 
include the following: 

1) The Principal is responsible for dealing with abuse incidents arising at 
the school, or on any school activities.  

2) The Principal makes all decisions regarding investigation of an incident; 
communication with, liaison with, and reporting to relevant parties; and 
disclosure of information regarding an investigation. 

3) The Principal is responsible for keeping all relevant parties properly 
informed regarding investigation developments.  

4) The Principal is responsible for the secure and confidential storage of 
any written documentation and records associated with an incident. 

 
Independent of any investigation of an allegation, the school may wish to contact 
the parents of a student for a variety of reasons regarding a suspected abuse 
incident. 
 
In such an event, the school will immediately inform parents – particularly where 
there is concern regarding the health and welfare of a child. It is important to 
clarify that such actions will be undertaken without prejudice to the school’s 
separate and independent obligation to investigate and manage any abuse incident. 
 
 
The school should make it clear to students and their parents that: 
 

1. The duty of teachers and staff to the school community preclude them 
from offering total confidentiality to any students when they come in 
contact with an abuse incident. 

2. The school may be required in a given situation to contact, as 
appropriate, such authorities as the Garda Siochana, HSE, Probation 
Service, or Officers of the Courts. 

3. The school may need to engage the expert assistance of an appropriate 
third part to properly investigate an incident. 

4. The school may be duty bound to notify certain persons about an incident 
and/or the outcome of an incident investigation under statute, 
regulations, or DES guidelines. 
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Media Inquiries 
The school will not comment on any individual matter when an investigation is in 
progress other than to outline its policy and procedures for managing incidents. 
However, in the interests of the school’s reputation, the Board of Management 
may clarify the school’s position regarding an incident after the investigation has 
been completely concluded. 
The Principal shall deal with all media inquiries. 
 
SECTION SIX:  TRAINING AND DEVLEOPMENT. 
 
In relation to staff the school will provide training using education programmes 
relating to alcohol, tobacco, and drugs misuse, and specific advice on the role of 
staff in relation to the management and investigation of an abuse incident.  
 
In relation to parents & the Board of Management the school will seek to 
provide opportunities to attend information sessions and workshops in relation to 
drugs and this policy.  The school will provide appropriate information and guidance 
to the board to assist it in the consideration of incident investigations. 
 
In relation to the students the school will: offer all students programmes relating 
to alcohol, tobacco, and drug education within the context of school programmes. 
 
SECTION SEVEN:  MONITORING, REVIEWING, AND EVALUATING 
The School will monitor, review, and evaluate the Policy and all related work and 
procedures on an ongoing basis to ensure legal compliance and the maintenance of 
best practices. 
Parents and students are required to sign a statement that they have read the 
policy and agree to be bound by it. 
 
APPENDIX 
Definitions of terms  
 
The School 
The “School” includes school buildings, grounds, play areas, public areas where 
students congregate coming to and going from school, and other specific area that 
might apply including venues of school trips and activities. 
 
Banned or Prohibited Substances 
Banned or prohibitive substances include all substances covered by the Misuse of 
Drugs Act, non-validated prescription medication, all alcohol, and tobaccos. The 
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School reserves the right to determine that a substance found at the school 
qualifies as a banned or prohibited substance. 
 
Drug Paraphernalia 
This should include any banned or prohibited substance as defined above, any 
items that may be deemed to be used in the taking of illicit substances, and any 
written or printed material promoting the use of illicit substances. 
 
An Abuse Incident 
Any incident relating to banned or prohibited substances that occurs in the School 
or during school functions or outings or any such incident that may be deemed 
damaging to the health or welfare of the student concerned, to other students, or 
to the reputation of the school. 
The school reserves the right to determine whether a specific incident 
constitutes an abuse incident to be addressed under the policy. 
 
Parents 
For the purposes of the policy, Parents should be defined to include natural 
parents, foster parents, step parents, or guardian of the student concerned as 
applicable, or any person acting in loco parentis, either on a temporary or 
permanent basis, on the date of an abuse incident. 
 
Principal 
In the Policy, reference to the Principal should be taken to mean the Principal for 
the time being as appointed by the school and defined in the Education (Welfare) 
Act 2000, or the Deputy Principal or other person acting on behalf of the 
Principal. 
 
 

 
 
 
 
 


